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1. PURPOSE AND SCOPE

This policy is intended to describe the appropriate storage and handling of and
access to, all learner records.

2. POLICY

It is the policy of the College to treat all leaner records in a confidential and
respectful manner with an established and approved set of directions which
govern all aspects of storage and disclosure. It is also the policy of the College
that the official file for all student records will be located in the Registrar’s
Office.

This policy and its accompanying procedure, is to be interpreted in accordance
with the Access to Information and Protection of Privacy Act, S.N. (2005) c.
Al.1, as amended. In the event of a discrepancy between this policy and the
Act, the Act shall prevail.

3. PROCEDURE

The Vice-President of Academic and Learner Services shall ensure that
procedures are developed and implemented in accordance with this policy.
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