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PROCEDURE 
 
1.0 Capital budgets will be assigned by the Vice-President of Finance and 

Administration in consultation with the Senior Executive and based on the 
College plans and strategic directions. 

 
2.0 The purchase of any item with a single unit value of $75,000 will require the 

approval of the Vice-President of Finance and Administration.  All other 
purchases may be processed on the signature of the administrator to whom the 
budget has been assigned. 

 
3.0 Transfer of funds from the operating budget for capital expenditures will be 

permitted only with the permission of the Vice-President of Finance and 
Administration; a budget request transfer will be completed and submitted to 
the Vice-President of Finance and Administration for approval prior to 
processing a requisition. 
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