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PROCEDURE

If absenteeism adversely affects student’s progress and performance, the
following procedures as referenced in the Student Discipline policy SS-202,
may be carried out:

1) Student will receive a verbal warning from the instructor.

2) If the verbal warning does not result in improved attendance, the instructor will
report the situation to the administrator responsible for the program.

3) A written reprimand may then be issued to the student from the administrator
responsible for the program and a copy placed in the student’s file.

4) If attendance is not improved, the administration responsible for the program
could:

a) Restrict privileges. The student would be informed in writing and a copy
placed in the student’s file.

b) Suspend or dismiss the student. The student would be informed in
writing and a copy placed in the student’s file.

5) If dismissal results, a copy of the dismissal letter must be forwarded to
The Senior Vice President Academic and Chief Learning Officer.



Student Attendance Procedures SS-217-PR

Approval History

Approved by President July 16, 2008
Revision 1 November 4, 2016

© College of the North Atlantic Page 2 of 2




