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1 ACCESSING THE STUDENT SELF SERVICE WEBSITE (PEOPLESOFT)

Important: Before you start! Please ensure you have pop-up blocker turned off for the CNA
website and that you have Adobe Acrobat Reader installed on your computer.

1. Open the CNA website within a web browser (ex: Internet Explorer, Safari, Firefox, etc) by
entering the following in the address bar
a. https://www.cna.nl.ca/

2. Select the Current Students hyperlink from the right side of the page

Apply Now

Future Students

Current Students‘/
Alumni

Business and Industry
Teachers and Counsellors

Careers

3. Once the page opens, click on the Student Self Service hyperlink in the middle of the page.

College Email Account User Guides
Legin to edit personal information, Accessing your email account for the Our Student Self Service area is
check grades, access T2202A tax forms first time? constantly evelving to better serve y
and more. To access your College email account, needs. Use these guides to get starts
log in to the College Webmail site via and discover new features:

- £\ Online registration for Winter .
this link:
starts on Monday November 27 at = Guide to accessing Grades
- Guide to accessing T2202A's

- Guide to Online Registration %

8:30 AM and ends on Friday
December 8™ at 4:00 PM

Access Email

e e

1 College of the North Atlantic


https://www.cna.nl.ca/
https://www.cna.nl.ca/

4. The Student Services / Human Resources will open, allowing the student to enter their
PeopleSoft credentials, click sign in after entering login credentials.
a. UserID
b. Password

College of the
North Atlantic

Student Services / Human Resources

Password
B Enable Accessibility Mode

Student Password Reset
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2 VIEWING AND PRINTING THE T2202A

1. After logging into the system, the student will see the following screen, containing only the Self
Service navigation:

m College of the on CSHRPR.J2

North Atlantic

Search:

| | &

[ Self Service —-+———

2. Click on the Self Service link to expand the navigation. Once you can see the Campus
Finances link, click on the CNA View T2202A link to view the page in the right hand panel

NOTE: Please pay attention to the message regarding the option to Print or Save after the form is first
opened.

Morth Atlantic

Read this message
Search:

= Self Service

[ Class Search / Brow®
Catalog

[ Enrollment

= Campus Finances

View T2202A l

Attention: please print or save the T2202A when first opening the
form. If you exit without printing or saving, the next time you retrieve

— CMNA View T2202A the form it will indicate 'Re-issued’

— Make a Payment

— 555 Pavinent Receipt Please contact your Campus for any questions you have related to
s E?D"r';'f“sfm""a' your T2202A. Your Campus contact information is printed directly on
— Health Dental Information the T2202A.

— Health Dental Plan Opfions
— Reqgister Online

— Review Communications

— Student Self Service Help

T2202A Selection view Al | First B0 4 or 4 B Last

Year Total Full-Time Months Total Part-Time Months Total Assessments
4

3. Click on the link under the Year column to open the T2202A. If the form does not open pleas
ensure you do not have pop-up blocker on for the college website and that you have adobe
acrobat reader installed on your computer.

a. 1 - T2202A For Student
b. 2 — T2202A For Designated Individual
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Screenshot - 15t Time Form is opened

Bl Arncodureenu Cenada Rsverne . . Protected B when completed
'@ diCanada gency Tuition and Enrolment Certificate —
For studentm

. Issue this certificate to a student who was enrolled during the calendar year in a qualifying educational program or a specified educational program at a post-secondary insfitution, such as a college or
university, or at an institution certified by Employment and Social Development Canada (ESDC).

. Tuition fees paid in respect of the calendar year fo any one institution have to be more than $100. Fees paid to an institution certified by ESDC or to a pest-secondary educational institution in Canada for
courses that are not at a post-secondary school level, have to be for courses taken to get or improve skills in an occupation, and the student has to be 16 years of age or older before the end of the year.
. Students calculate their provincial or territorial education ameunts (if applicable) based on the number of months indicated in Box B or C below.
Mame of program or course Student number
CAS Transfer: Coll.-Univ.
Session periods. part-time and ful-time A Number of manths far:
Mame and address of student Eligible tuition fees,
part-time and full-time B T
‘ Issued: 2018-02-21 8:48:24) -—_ From ™ sessions Part-time Full-time
¥ M ¥ M
2017 1 2017 1 ] 0 1
2017 5 2017 6 ] F] 0
2017 ] 2017 1] [ ] i} 1]
Tows | T 2 3
If vou have any questions. please contact the Name and address of educational institution
Y Y4 P ,J College of the North Atlantic
Labrador West Campus at 709/944-5787. 432 Massachusetts Drive
Stephenville, NL
A2N 276

Information for students: See the back of slip 1. If you want to transfer all or part of your tuition amount, complete the back of slip 2.
T2202A E(1T)

Bel Arrcedureeny  Canade Reverwe o . Protected B when completed
'@ diCaneda gency Tuition and Enrolment Certificate ) T
For designated individual

. Issue this certificate fo a student who was enrolled during the calendar year in a qualifying educational program or a specified educational program at a post-secondary institution, such as a college or
university, or at an institution certified by Employment and Social Development Canada (ESDC).

. Tuition fees paid in respect of the calendar year to any one institution have to be more than $100. Fees paid to an institution certified by ESDC or to a post-secondary educational institution in Canada for
courses that are not at a post-secondary school level, have to be for courses taken to get or improve skills in an occupation, and the student has to be 16 years of age or older before the end of the year.

. Students calculate their provincial or territorial education amounts (if applicable) based on the number of months indicated in Box B or C below.
Name of program or course Student number
CAS Transfer: Coll.-Univ.
Session periods. part-ime and full-ime A Number of months for:
Mame and address of student Eligible tuition fees,
part-time and full-ime B <
F T sessions g i
Issued: 2018-02-21 8:48:24 |« o ° Farttime Fulltime
¥ M ¥ M
2017 1 2017 4 [ ] ] 1
2017 5 2017 6 [ ] 2 ]
2017 0 2017 0 ] 0 0
Torats | 2 4
i < Name and address of educational institution
If you have any questions, pleaf,e contact the College of the North Atantic
Labrador West Campus at 709/944-5787 432 Massachusetts Drive
Stephenville, NL
A2N 276

Information for students: See the back of slip 1. If you want to transfer all or part of your tuition amount, complete the back of slip 2
T2202A E (17)
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Protected B when completed

. Complete Schedule 11, Tuition, Education, and Textbook Amounis, fo calculate the federal amount you can claim on line 323 of Schedule 1, Federal Tax; the maximum amount you can transfer io a
designated individual; and the amount, if any, you can carry forward to a future year.

. Also complete provincial or territorial Schedule ($11), if you resided in a province or ferritory other than Quebec on December 21, to calculate the provincial or territorial amount you can claim on line 5356
of Form 428; the maximum ameunt you can fransfer to a designated individual; and the amount, if any, you can carry forward fo a future year.

. For information on the unused current-year tuition amounts you can transfer, see line 323 in your General Income Tax and Benefit Guide. If applicable, see line 5856 in the provincial or territorial pages of
your forms book for information on the unused current year's tuition, education and textbook amounts you can transfer.

Complete this area if you were enrolled in an institution certified by Employment and Social Development Canada:

I'was enrolled in the course(s) titled 1o get or improve skills in the occupation of

Protected B when completed

- You can transfer your unused tuition fees to one designated individual. That individual can be either your spouse of common-law pariner, your parent or grandparent, or your Spouse’s or common-law partner's
parent or grandparent. You cannot transfer your unused current-year amounts to your parent or grandparent, or your spouse's or common-law partner's parent or grandparent, if your spouse or commeon-law
partner claims the spouse or common-law partner amount or amounts transferred from your spouse or commen-law partner on his/ner tax return

= If you transfer unused amounts to your spouse or common-law partner, he or she has to complete federal Schedule 2, Federal amounts transferred from your spouse or common-law partner, and, if
applicable, provincial or territorial Schedule (S2), Provincial (or territorial) amounts transferred from your spouse or common-law pariner.

| Designalion for the transfer of an amount to a spouse or common-law partner, parent, or grﬂdparent |

| designate . my . to claim:
Individual's name Relationship to you

s on line 324 of his or her federal Schedule 1, or on line 360 of his or her federal Schedule 2, as applicable
Federal tuiion amount

25 on line 5360 of his or her provincial or territorial Form 428, or on line 5908 of his or her provincial or territorial Schedule (§2), as applicable
Provincial or temitorial amount

Note 1:  Line (1) above cannot be more than line 16 of your federal Schedule 11
Note 2: If you resided in a province or territory other than Quebec or New Brunswick on December 31, line (2) above cannot be more than line 19 {line 16 for Yukon and line 23 for Nunavut)
of your provincial or territorial Schedule (811). If you resided in Quebec or New Brunswick on December 31, an enfry is not required on line (2) above.

Note 3: If you did not reside in the same province or temitory as the designated individual on December 31, special rules may apply. For more details, call 1-800-959-8281.

Student's name (print) and signature Social insurance number Date (YYYYMMDD)

See the privacy nofice on your retum
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Screenshot — 2" Time Form is opened

Agence du revenu  Canada Revenue
l l.l du Canada Agency

Tuition and Enrolment Certificate

Protected B when completed

For stL_Jaé_n? m

. Issue this certificate to a student who was enrolled during the calendar year in a qualifying educational program or a specified educational program at a post-secondary insfitution, such as a college or
university, or at an institution certified by Employment and Social Development Canada (ESDC)

. Tuition fees paid in respect of the calendar year fo any one institution have to be more than $100. Fees paid to an institution certified by ESDC or to a pest-secondary educational institution in Canada for
courses that are not at a post-secondary school level, have to be for courses taken to get or improve skills in an occupation, and the student has to be 16 years of age or older before the end of the year.

. Students calculate their provincial or territorial education ameunts (if applicable) based on the number of months indicated in Box B or C below.

CAS Transfer: Coll.-Univ.

‘ Name of program or course

Student number

Mame and address of student

|Reissued: 2018-02-21 84959 | «—

If you have any questions, please contact the

Labrador West Campus at 709/944-5787.

Session periods, part-time and full-me,

Eligible tuition fees,

Number of months for:

part-time and full-fime B T
From To sessions Part-time Full-time
¥ M ¥ M
2017 1 2017 4 [ ] 1} 4
2007 5 2017 6 | ] 2 0
2017 ] 2017 0 ] 0 ]
Totals [ ] 2 4

Name and address of educational institution
College of the North Atlantic

432 Massachuseits Drive
Stephenville, NL

A2N 276

Information for students: See the back of slip 1. If you want to transfer all or part of your tuition amount, complete the back of slip 2.

T2202A E (17)

Agence du revenu  Canada Revenue
I *I du Canada Agency

Tuition and Enrolment Certificate

Protected B when completed
For designated individual @

. Issue this certificate fo a student who was enrolled during the calendar year in a qualifying educational program or a specified educational program at a pesi-secondary insfitution, such as a college or
university, or at an institution certified by Employment and Social Development Canada (ESDC)

. Tuition fees paid in respect of the calendar year to any one institution have to be more than $100. Fees paid to an institution certified by ESDC or to a post-secondary educational institution in Canada for
courses that are not at a post-secondary school level, have to be for courses taken to get or improve skills in an occupation, and the student has to be 16 years of age or older before the end of the year.

. Students calculate their provincial or territorial education amounts (if applicable) based on the number of months indicated in Box B or C below.

Name of program or course

CAS Transfer: Coll.-Univ.

Student number

Name and address of student

|Reissued: 2018-02-21 84959 | «+—

If you have any questions, please contact the

Labrador West Campus at 709/944-5787

Session periods, part-time and full-time.

A
Eligible tuition fees,

Number of months for:

part-ime and full-ime B T
From To sessions Fart-time Full-time
¥ M ¥ M
2017 1 2017 4 [ ] 4
2017 5 2017 6 [ ] ]
2017 [} 2017 0 | | ]
Totals | N 4

Name and address of educational institutian
College of the North Atlantic

432 Massachusetts Drive
Stephenville, NL

AZN 276

Information for students: See the back of slip 1. If you want to transfer all or part of your tuition amount, complete the back of slip 2

T2202A E (17)
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Protected B when completed

. Complete Schedule 11, Tuition, Education, and Textbook Amounts, to calculate the federal amount you can claim on line 323 of Schedule 1, Federal Tax; the maximum amount you can transfer fo a
designated individual, and the amount, if any, you can carry forward to a future year.

. Also complete provincial or territorial Schedule (811), if you resided in a province or ferritory other than Quebec on December 21, to calculate the provincial or territorial amount you can claim on line 5356
of Form 428; the maximum ameunt you can transfer to a designated individual; and the amount, if any, you can carry forward fo a future year.

. For information on the unused current-year tuition amounts you can transfer, see line 323 in your General Income Tax and Benefit Guide. If applicable, see line 5856 in the provincial or territorial pages of
your forms book for information on the unused current year's tuition, education and textbook amounts you can transfer.

Complete this area if you were enrolled in an institution certified by Employment and Social Development Canada:

I'was enrolled in the course(s) titied 1o get or improve skills in the occupation of

Protected B when completed

- You can transfer your unused tuition fees to one designated individual. That individual can be either your spouse of common-law pariner, your parent or grandparent, or your Spouse’s or common-law partner's
parent or grandparent. You cannot transfer your unused current-year amounts to your parent or grandparent, or your spouse's or common-law partner's parent or grandparent, if your spouse or commaen-law
partner claims the spouse or common-law partner amount or amounts transferred from your spouse or commen-law partner on his/ner tax return

« If you transfer unused amounts to your spouse or common-law partner, he or she has to complete federal Schedule 2, Federal amounts transferred from your spouse or common-law partner, and, if
applicable, provincial or territorial Schedule (82), Provincial (or terriforial) amounts transferred from your spouse or common-law pariner.

|_Designation for the transfer of an amount to a spouse or common-law partner, parent, or grandparent |

| designate . my . to claim:
Individual's name Relationship to you

s on line 324 of his or her federal Schedule 1, or on line 360 of his or her federal Schedule 2, as applicable
Federal tuifion amount

2)% on line 5860 of his or her provincial or territorial Form 428, or on line 5809 of his or her provincial or territorial Schedule {$2), as applicable
Provincial or temitorial amount

Note 1:  Line (1) above cannot be more than line 16 of your federal Schedule 11
Note 2: If you resided in a province or territery other than Quebec or New Brunswick on December 31, line (2) above cannot be more than line 19 (line 16 for Yukon and line 23 for Nunavut)
of your provincial or territorial Schedule ($11). If you resided in Quebec or New Brunswick on December 31, an eniry is not required on line (2) above.

Note 3:  If you did not reside in the same province or temitory as the designated individual on December 31, special rules may apply. For more details, call 1-800-959-8281.

Student's name (print) and signature Social insurance number Date (YYYYMMDD)

See the privacy nofice on your retum
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